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How to View Transfer Credit 

This guide explains how to view transfer credit in Workday. The Transfer Credit Dashboard will 
display transfer credit from other institutions, courses awarded from exams, and/or Credit for 

Prior Learning. 

View Transfer Credit 
1. Navigate to your profile by clicking the head-and-shoulders icon in the top right corner of 

the screen, then click the "View Profile" button. 
 

 
 
 

2. In the left navigation menu, select "Academics". 
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3. From the top navigation bar in your Academics Dashboard, select "Transfer Credit". This tab 
will only appear if you have transfer credit from other institutions, exams, or credit for prior 
learning. If you believe you should have transfer credit but don’t see the tab, please 
schedule an appointment with your advisor. 

 

 
 

The screen will display any coursework credit that has transferred in from 
previously attended institutions.  

 
For students previously in Colleague, transfer credits appear as a Transfer 
Credit from Conversion Transfer Course. 
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For new students in Workday, or for students who have transferred credit from another 
institution after March 2026, the record will display both the previous institution and the 
originating coursework from which the credit was transferred. 

 

 

 
 

Courses awarded from Exams are listed further down on the page. 
 

 
 
If you’re expecting transfer credit for courses or exams and don’t see it listed, please 
schedule an appointment with your advisor to troubleshoot the issue. 




