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How to Enroll in a Payment Plan

Purpose: CMC offers payment plan options to allow students
to pay their tuition and fees in installments throughout the
term.

Please note that with our conversion to the new system, previously saved Payment

Methods and Authorized Users are no longer in your profile and will need to be re-
added if desired.

1. Begin by logging into Basecamp, then selecting WorkDay

ﬁ COLORADO  sharepoint £ Search across sites

MOUNTAIN COLLEGE

s  Basecamp Student

(3 M cares - Colorade Mountain College

Self Service Spring/Summer 2026
CMC Technical Service Desk

ACCESS SERVICES FINANCIAL AID STUDENT FINANCE
Request accommodations, Make an

appointment

970-947-8438
866-642-0495, toll-free
servicedesk loradomtn.edu

Access Financial Aid Data, Forms, Review Latest Statement and Make
Etc. One-Time Online Card Payments

MENTAL HEALTH AND...
Request counseling appointment
Connect to peer-support app

Track VA Benefits, Certification
Request Form - required each...

Register for classes and manage
your degree progress

STUDENT PLANNING ‘ MILITARY & VETERANS STUDEN... ‘

Service Desk Hours

Workday Fall 2026

We're improving the systems and support services that help you register for classes, track your
progress, manage financial aid, and connect with your advisor. Find quick reference guides on (3 cMC password Manager
using Workday on CMC Next.

Click on the Workday button below to get started.

Updates Regarding Federal Actions

Additional Student Resources

Basecamp 101 Canvas 101 CMC Directory

2. Once in WorkDay, you will navigate to the Student > Finance dashboard
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3. When you are in the Student Finance dashboard, you will use the Student

Financials Helpful Links to the right to navigate to TouchNet to Enroll/Manage
Payment Plans.

Student Finances.

My Financial Aid Action ltems b Outstanding Charges 2 Student Financials Helpful Links

Make a Payment

0.00 409.00 0.00

Set Up Payment Elections
More (6)

Account Activity

4. Once in the Payment Plan system, you will select Enroll in Payment Plan
e COLORADO

Logged in as: Amanda Ward | Logout [+
MOUNTAIN COLLEGE

A MyAccount~ MyProfiler Make Payment Payment Plans Help ~

Announcement Student Account

ID: 0639161 My Profile Setup

$409.00

ity | Encoll in Payment Plan | Make Payment

Balance Authorized Users

Personal Profile

account activity.

DPaument Profile

5. You will then select the appropriate eligible term from the drop down
Payment Plan Enrollment

&) O

Select Schedule

Select a term 2026 Fall ~

6. You will then see available payment plans. You can click the details buttons
on each to see a description, installment due dates, installment amounts, and
if any/how much down payment is due upon enroliment.

Payment Plan Enrollment

o

Select Schedule

Agreement

Agreement
Select a term 2026 Fall v
Plan Name Setup Fee Installments l Action
2026 Fall - The Early Bird (5th) $25.00 4
2076 Fall - Tha Earhs Rird (30th) 5 0N 4 I

7. Once you find the payment plan that fits your needs, you will choose select.
This will bring you to a summary, showing your installment schedule and
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amounts, the amount due for enroliment, as well as give you the option to pay

any additional down payment you'd like. If you choose to add an optional
down payment amount, you will need to choose Update Schedule after
entering the amount so that it properly reflects in your installments and due
now amounts.

2026 Fall - The Early Bird (5th)

Plan Description

This plan requires no down payment with a $25 set up fee for 4 scheduled installments due on the 5th of each month.
Details: This payment plan is for the Fall 2026 term. This plan requires no down payment with 4 scheduled installments due on;

s August 5, 2026

Show More

Eligible Charges and Credits Payment Schedule

The payment plan schedule provided below only includes charges and credits that
are eligible for the payment plan. Any additional amounts owed as reflected below
will need to paid separately. You may make a payment toward the amount not

Description Charges($) Credits($)

bl S included in the plan after enrolling in the plan.
Balance: 409.00 You owe an additional $0.00
Optional down payment 0.00 Instaliments Due Date / Amount(§) /
Installment 1 8/5/26 102.25
Update Schedule Installment 2 9/5/26 102.25
Installment 3 10/5/26 102.25
Installment 4 11/5/26 102.25
Total of installments: 409.00
Current Charges Due Date Amount paid($) Amount Due($)
Setup fee Due now 0.00 25.00
Total amount paid: 0.00 /
Total due now: 25.00

8. After selecting Continue, you will enter your payment information. If you have
saved payment methods in your Payment Profile, they will show in the drop
down, or you can add new methods. You can pay using a debit or credit card
(Visa, Mastercard, Discover, or American Express), an Electronic Check (using
your routing and account number for a checking or savings account), or for
international students using a bank wire through Convera. The amount shown
on this screen should match the Total Due Now from the prior page from your
Payment Plan Set up Fee an any required and/or optional down payment. The
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payment method used in this step will be the same payment method that

your future installments will charge unless you change it (reference the
‘Changing your Payment Method’ how to).

Payment Plan Enroliment

Select Schedule Payment Agreement

This plan requires scheduled payments.

* You must pay the plan fees before enrollment can be processed.
* All installments are paid automatically on their due dates. The payment method you choose will be used for all these payments.
* You are responsible for making sure that the payment method remains valid for the duration of this payment plan.

* Indicates required information

Amount: $25.00

Select Payment Method:* Select Method b

Lot [ oo [ crins

Electronic Check - Payments can be made from a personal checking or savings account.
Debit and Credit Card - We accept the following credit and debit cards.

visA : E DSCOVIR e Gty

Bank Wire - We accept payments in your local currency or US § through Convera.

convera

9. The last screen is your final review of your payment plan enroliment. It
summarizes the amount of tuition and fees that are being included/covered in
your payment plan, your payment plan set up fee, your installment amounts
and due dates, and the plan agreement disclosures. By checking the box at
the bottom, you are agreeing to these terms, then you can select Continue to
process your payment and your enroliment.
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Payment Plan Agreement

ANMNUAL PERCENTAGE
RATE FINANCE CHARGE Amount Financed Total of Payments

] The amount you will have
) The amount of credit .
The cost of your credit as | The dollar amount the ) paid after you have made
o provided to you or on
a yearly rate. credit will cost you. all payments as
your behalf.
scheduled.
23.99% $25.00 $409.00 $434.00
Payment Schedule

Installment Due Date Amount
Installment 1 8/5/26 $102.25
Installment 2 9/5/26 $102.25
Installment 3 10/5/26 $102.25
Installment 4 11/5/26 $102.25
Total of installments: $409.00

PREPAYMENT: If | prepay in full or part. | will not have to pay a penalty. | will not be entitled to a refund of the
prepaid finance charge.

CONTRACT REFEREMCE: | should look to my Payment Plan Agreement for additional information about non-
payment, default, any required repayment in full before the scheduled date, and prepayment refunds.

| agree to the payment plan agreement.

Select the checkbox to accept this agreement. Click the "Continue’ button to complete enrollment.

10. Once you check the box to agree, you can submit your plan and your receipt
from your confirmation will appear for printing if you'd like. You can then
select the home button in the top left corner to go to your home summary
screen, which shows you your payment plan, your future installments, the
payment method they are assigned to and your due date.

e COLORADO

Logged in as: Amanda Ward | Logout [
MOUNTAIN COLLEGE

[ Proceme- sttt et -
Announcement Student Account 1D: 0639161 My Profile Setup

Balance $409.00 O Authorized Users

€ reronatprfie
e Payment Profile

Payment Plans

2026 Fall - The Early Bird (20th)

Seheduled installments Date Payer

instaliment 1 of 4 820126 Amanda Ward

1. Once you are enrolled in your plan...
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a. If you'd like, you can use the gear wheels to the right of the installments

to edit them, allowing you to change the payment method attached.

See the Payment Plans — Updating Payment Method document for

additional details.
> COLORADO

MOUNTAIN COLLEGE

Logged in as: Amanda Ward | Logout [+

A MyAccount= MyProfile™ Make Payment Payment Plans Help

Announcement Student Account ID: 0639161 My Profile Setup

Balance $409.00
nt Centerl

Make Payment

Authorized Users
activity. make payments, enroll

Personal Profile

Payment Plans Payment Profile

2026 Fall - The Early Bird (20th)

$409.00

Security Settings

Scheduled installments Date

Consents and Agreements
nstallment 1 of 4 8/20726 Amanda Ward

b. If you ever miss an installment payment for any reason, or if you would
like to pay your installment early for the month, you can come select
Pay Next Installment to pay the installment payment without
inadvertently adjusting your payment plan in other ways. See the

Payment Plan — Missed Installments or Future Payments document for

additional details.
“ COLORADO

Logged in as: Amanda Ward | Logout [+
MOUNTAIN COLLEGE

M MyAccount™ My Profile~ Make Payment Payment Plans  Help ~

Announcement Student Account 1D: 0639161 My Profile Setup

$409.00

[ —

Balance

o CMC's S

Authorized Users

Personal Profile

Payment Plans

Payment Profile
2026 Fall - The Early Bird (20th) \ $409.00

. Security Settings
Scheduled instaliments Date Payer Method Status Amount Action

Consents and Agreements

Instaliment 1 of 4 8/20/26 Amanda Ward Alaskan Scheduled $102.25 n






