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Financial Aid Awards 
Student Guide 

How to View Your Financial Aid Awards 
1. On the Workday homepage, click on "Finances" in the "Your Top Apps" box. 

 
If "Finances" doesn't appear in "Your Top Apps," you can click on "View All Apps" or use the 
left navigation bar. 
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2. Under the "Financial Aid Helpful Links" section, click on "View Financial Aid." 

 
You can also search for "View Financial Aid" using the Workday search bar. 

3. Select the "Award Year" and click OK.  

4. Click on "View Financial Aid." The top section displays a summary of "Estimated Financial 
Aid," Including a bar graph. 
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5. The "Financial Aid Overview" tab provides your "Award Year Summary" and "Awards 
Breakdown" for the selected award year. 

6. The "Estimated Costs" tab displays your "Estimated Cost Summary" and "Estimated Cost 
Breakdown" for the selected award year.  

How to Print Your Financial Aid Award Letter 
1. On the "View Financial 

Aid" page, open the 
"Financial Aid 
Overview" tab. 

2. Click on "Print Award 
Letter" at the bottom 
of the screen and 
follow your system 
prompts. 
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How to Accept/Decline Financial Aid Awards 
You can accept or decline awards either in the "Financial Aid Overview" page or through "Finances" 
application in Workday. 

Option 1 - Financial Aid Overview 
1. On the "View Financial Aid" page, open the "Financial Aid Overview" tab. 
2. Click on "Accept/Decline Awards" at the bottom of the screen. 

3. If you access the award screen using Option 1, skip Option 2 and follow the "Decision 
Steps" section below. 

Option 2 - Finances 
1. Click on "Finances" on your Workday homepage. 
2. Click on "Accept/Decline Awards" in the Financial Aid section. 
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3. Choose your award year and click on OK.  

Decision Steps 
1. For each award, open the "Decision" field and select your response: Accept or Decline. 

 
2. Once you have made your decisions, click on OK to submit them. 
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